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Punctuation Review 
(Answers to the following exercises are on page 54.) 

EXERCISE I Rewrite the following paragraph. There are many missing punctuation 
marks as well as incorrectly placed marks of punctuation. 

Ms. Jayne Smythe a well known author was the guest speaker. 

· She brought along a copy of her latest novel; My Life Among 

the Parisians. The setting was in Paris France during the years 

following the Second World War; a time of great hardship, and 

stress. An audience of well over a hundred people had goth

ered to hear what Ms. Smythe wou Id say some of us had trav

eled a long distance, to hear the lecture. Once she began to 

speak everyone became fascinated. Ms. Smythe spoke in a 

clear resonant and well-modulated voice: enunciating each 

word clearly. 

ESSENTIAL ENGLISH COMPOSITION FOR COLLEGE-BOUND STUDENTS 

EXERCISE II Insert colons, dashes, or hyphens as needed in the following sentences. 

1. I asked the auto mechanic to perform the following work whee l align

ment, oil change, lubrication, and tune-up. 

2. The rad io wh ich had been set to 102.6 FM w as covered with water. 

3. We read a well written essay about the two year old civic center located 

just o block from our house . 

4. What Professor Wilson said was this "It is entirely possible-although many 

cri t ics refuse even to consider the possibility that the person who wrote 

the plays attributed to William Shakespeare was not really Shakespeare 

but rather another poet/playwright of the time Christopher Marlowe, for 

example. 

5. Not only is it a stick shift sports cor but it comes with many special 

accessories. 



A vii t,.J er.s : 
PUNCTUATION REVIEW 

I. Ms. Jayne Smythe, a well-known author, was the guest speaker . She 
brought along a copy of her latest novel, My Life Among the Parisians. 
The setting was Paris, France, during the years following the Second 
World War, a time of great hardship and stress. An audience of well over 
a hundred people had gathered to hear what Ms. Smythe would say. 
Some of us had traveled a long distance to hear the lecture. Once she 
began to speak, everyone became fascinated. Ms. Smythe spoke in 
a clear, resonant, and well-modulated voice, enunciating each word 
clearly. 

II. 1. I asked the auto mechanic to perform the following work: wheel 
alignment, oil change, lubrication, and tune-up. 

2. The radio-which had been set to 102.6 FM-was covered with water. 
3. We read a well-written essay about the two-year-old civic center 

located just a block from our house. 
4. What Professor Wilson said was this: "It is entirely possible-although 

many critics refuse even to consider the possibility-that the person 
who wrote the plays attributed to William Shakespeare was not real
ly Shakespeare but rather another poet/playwright of the time
Christopher Marlowe, for example. 

5. Not only is it a stick-shift sports car but it comes with many special 
accessories. 
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